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Sample Letter/Email from OPO to Hospital

Letter Format:

[Hospital CEO or Other Leader’s Name]

[Hospital Name]

[Address]

[City, State  ZIP]

OR

Email Message Line:
Your hospital’s support for the Workplace Partnership for Life Hospital Campaign

Dear [HOSPITAL CEO OR OTHER LEADER’s NAME],

I am writing to follow up on our recent conversation about the HRSA Workplace Partnership for Life Hospital Campaign. [OPO NAME] is proud of our participation in this vital cause as an Organ Procurement Organization Partner. I look forward to [HOSPITAL NAME] joining us as a Hospital Partner.

Sponsored by the U.S. Department of Health and Human Services, Health Resources and Services Administration, the WPFL Hospital Campaign builds on the success of existing workplace partnerships. Created in 2001, the Workplace Partnership for Life counts more than 11,000 companies and organizations as participants. 

The WPFL Hospital Campaign brings together National Partners (national associations and advocacy groups in the healthcare sector), regional and local organ, eye, and tissue donation organizations, and their Hospital Partners to educate hospital communities about the importance of organ, eye, and tissue donation. The first benchmark of the campaign is to register 300,000 new organ donor designations by April 30, 2012. 

[OPO NAME] has committed to register [YOUR OPO’s GOAL] new organ donors in our region, and [HOSPITAL NAME] will be an essential partner in this most crucial quest.

Through the campaign, hospital administrators, staff, doctors, nurses, patients and their families, and the extended hospital community will learn about the need for organ donor registration and will be provided with specific details on ways to register. [OPO NAME] provides Hospital Partners with toolkits containing web banners, posters, a fact sheet, and other materials to help plan and promote a successful campaign.
To respond to this invitation to become a Hospital Partner, please contact [OPO CONTACT NAME] at [OPO CONTACT’s PHONE NUMBER AND/OR EMAIL ADDRESS] or visit www.organdonor.gov. 

Please join [OPO NAME] now in this vital campaign. By helping to spread this message, you will literally be saving lives. Thank you for caring—and for your support!

Sincerely, 

[Name]
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